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ANNUAL MEETING 

 
TO: All members of Billingham Town Council 
 
You are summoned to attend the Annual Meeting of Billingham Town 
Council to be held on Wednesday 17th May 2023 at 6.30pm, at Low 
Grange Community Centre, Low Grange Avenue, Billingham TS23 3PF 
 
 

AGENDA 

1. ELECTION OF CHAIRMAN FOR 2023/24 
 
Councillor C Gamble will ask for nominations to elect the Chairman of the Town 
Council for 2023/24. 

2. ELECTION OF VICE CHAIRMAN FOR 2023/24 

To elect the Vice Chairman of the Town Council for 2023/24.  The new Chairman 
will ask for nominations. 
 
 

3. APOLOGIES FOR ABSENCE 
 
 To receive apologies for absence. 

4. DECLARATIONS OF INTEREST 

 
 Members to inform the Chairman of the Committee of any Declarations of Interest 
for matters set out within this agenda. 
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5. PUBLIC PARTICIPATION  

 
 In accordance with section 3 (f) of the BTC Standing Orders, members of the public 
present may address the Council or Committee at this point on the agenda.  The 
Council/Committee reserves the right to respond or debate the issue at a later date. 
 
 

6. DECLARATION OF ACCEPTANCE OF OFFICE AS COUNCILLOR 2023/2024 
 
 Members are asked to consider a resolution to allow members to sign their 

Declaration of Acceptance of Office as Councillor (if they have not already done so),  
at the June Full Council meeting. 
 
 

7. TOWN COUNCIL VACANCIES 
 
 Members are advised that following the recent local elections, there are three 

Councillor vacancies. Members are asked to consider the co-option process for 
these vacancies.  The Town Clerk will give a verbal update on the night. 
 

 
8. TO CONFIRM THE ELIGIBILITY TO USE THE POWER OF GENERAL 

COMPETENCE (General Power of Competence) (Prescribed Conditions) Order 
2012 

 
 Members are asked to confirm the eligibility criteria to exercise the General Power 

of Competence. 
 

9. ANNUAL GOVERNANCE & ACCOUNTABILITY RETURN (AGAR) 2022/2023  

Members are asked to scrutinise and approve the following documents in relation to 
the Annual Governance and Accountability Return 2022/2023 (see appendix A – 
AGAR 2022/2023). 
 

• Annual Internal Audit Report; 

• Draft Accounts 2022/2023; 

• Section 1 – Annual Governance Statement; 

• Section 2 – Accounting Statement 2022/23 and Explanation of Variances. 
 

 
10. TERMS OF REFERENCE 
 
 Members are asked to consider the updated Terms of Reference (see appendix B) 
 

11. MEMBERSHIP OF COMMITTEES & SUB COMMITTEES 

 
Members are asked to approve the membership of the following committees and 
sub committees, and elect a Chairman and Vice Chairman: 
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(i) Finance & General Purposes Committee 
 

Members: To be appointed on the night  
  Chairman:  To be appointed on the night 
  Vice Chairman: To be appointed on the night 
 
 
 
(ii) Services & Engagement Committee 
 

Members: To be appointed on the night  
  Chairman:  To be appointed on the night 
  Vice Chairman: To be appointed on the night 
 
 
(v) Staffing Sub Committee  
 

Members to note that this sub committee will consist of the Chairman and 
Vice Chairman of the Council, and the Chairman of the Finance & General 
Purposes Committee.  
 

 
(vi) Disciplinary & Grievance Sub Committee 
 

Members to note that this sub committee will consist of three members who 
have not had any dealings with the process prior to the hearing, as to ensure 
impartiality.  It will be chaired by the Vice Chairman of the Finance & General 
Purposes committee (unless they have acted as a deputy for the Chair of the 
Finance and General Purposes committee in a Staffing Committee. 
 
 

(vii) Appeals Sub Committee 
 

Members to note that this sub committee will consist of three members who 
have not had any dealings with the process prior to the disciplinary and 
grievance hearing, as to ensure impartiality.   

 

12. FINANCIAL SIGNATORIES 
  

Members are asked to consider three financial signatories for both the Lloyds and 
Natwest accounts for 2023/24. 
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13. REPRESENTATIVES ON OUTSIDE BODIES  

 

(i) The following outside bodies will have Town Council representation during 
2023/24.  Representatives are required for: 

 

ORGANISATION 
 

COUNCILLOR 

Cleveland Local Council Association 
 

Chairman of the Council & Town Clerk 

Billingham Environmental Link 
Programme 

To be determined on the night 

Low Grange & Cowpen Residents 
Association 

To be determined on the night 

Billingham Legacy Foundation To be determined on the night 
 

Billingham Community Partnership Town Clerk  
 

Billingham International Festival of 
Festival of World Dance 

To be determined on the night 

Catalyst Health & Wellbeing Committee 
 

To be determined on the night 

Port Clarence in Bloom Town Clerk 
 

Clarences Community Partnership Town Clerk 
 

Stockton Volunteers To be determined on the night 
 

The Voice Forum To be determined on the night 
 

Stockton Housing, Neighbourhoods & 
Affordable Warmth Partnership 

To be determined on the night 

Catalyst Funders Forum 
 

To be determined on the night 

CCIN Councillor Clare Gamble 
 

Billingham Show Town Clerk 
 

 
(ii) To consider any other outside body representation. 
 
 

14. MEETING TIMETABLE 
 

Members are asked approve the meeting timetable for 2023/24 (see appendix C). 
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15. MINUTES OF THE PREVIOUS MEETINGS 
 
Members are asked to approve the following draft minutes as true and accurate 
records: 
 
1. Full Council meeting held on 28th March 2023 (see appendix D).  
2. Planning & Services meeting held on 11th April 2023 (see appendix E). 
3. Community Wellbeing meeting held on 13th April 2023 (see appendix F). 
4. Café Management meeting held on 18th April 2023 (see appendix G). 

 

 

16. SUNDAY LUNCH SERVICE – TASK & FINISH GROUP 
 

Members are asked to consider membership and the terms of reference for the 
Sunday Lunch Service Task & Finish Group. 
 
 

17. SPONSORSHIP 
 
 To consider the following sponsorship application: 
 

• Billingham International Folklore Festival of World Dance for £4000 (see 
appendix H). 

 
 

18. NOTICEBOARD 
 
Members are asked to approve the spend of £573.13 plus VAT from the advertising 
budget, for a replacement noticeboard in the Town Centre. 
 
 

Miss Dee Smith 
 Town Clerk/RFO to Billingham Town Council 
 11th May 2023 
 
 

 PLEASE BE ADVISED:  
 
With the exception of any item identified above as containing exempt or confidential 
information under the Local Government Act 1972 Section 100A(4), members of the 
public are entitled to attend this meeting and/or have the access to the agenda 
papers. 
Filming, photographing or audio recording of the Town Council meeting may take 
place.  The Town Council accepts no liability for any material created by those 
filming, photographing or recording the meeting. 
Persons wishing to obtain any further information on this meeting, including the 
opportunities available for a member of the public to speak at the meeting or for 
details of access to the meeting for people with disabilities, please contact Miss Dee 
Smith, Town Clerk via dee.smith@billingham-tc.gov.uk or telephone 01642 551171. 
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