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30 October 2020

Dear Miss Smith
Completion of the audit for the year ended 31 March 2020

We have completed our audit for the year ended 31 March 2020 and | have pleasure in enclosing the
certified Annual Governance and Accountability Return. The External Auditor’s Certificate and Report

is given in Section 3.

If there are any significant matters arising from the audit, they are summarised in the External
Auditor’s certificate in section 3. If we have identified minor scope for improvement we have
recorded this on page 2 of this letter. The Council must consider these matters and decide what
action is required. In most cases this will be self-evident. In some instances we have referred to
further guidance available, in particular, in the publication «Governance and Accountability for Local
Councils — A Practitioners’ Guide (England) 2010” . This can be obtained via your NALC or SLCC branch,

or downloaded free of charge.

Action you are required to take

The Accounts and Audit (England) Regulations 2015 set out what you must do at the conclusion of
the audit. In summary, you are required to:

publish (which must include publication on the authority’s website) a statement: |

e that the audit has been concluded and that the statement of accounts has been Qublished;
e of the rights of inspection conferred on local overnment electors b section 25 of the Local

Audit and Accountability Act 2014; and
e the address at which, and the hours during which, those rights may be exercised.

e Keep copies of the Annual Governance and Accountability Return for purchase by any person on
payment of a reasonable sum.

e Ensure that the Annual Governance and Accountability Return remains available for public access
for a period of not less than five years beginning with the date on which the Annual Governance
and Accountability Return was first published.

Ma_zars LLP is the UK firm of Mazars, an integrated international advisary and accountancy organisation. Mazars LLP s a limited hability partnership registered in England and Wales with
registered number DC308299 and with its registered office at Tower Bridge House, St Katharine's Way, London E1W 1DD.

We are registered to carry on audit wark in the UK by the Institute of Chartered Accountants in England and Wales. Details about our audit registration can be viewed at
www.auditregister.org.uk under reference number C001 139861.
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The Accounts and Audit (England) Regulations 2015 do not specify the period the Completion Notice
needs to be on the council’s website but this period must pe reasonable.

Minor scope for improvement in 2020/21

The Council does not have a de-minimus policy for fixed assets and consequently the asset register
and Section 2 Box 9 contain a large number of low-value items that would not normally meet the
definition of fixed assets, such as utensils and uniforms. In 2020/21 the Council should formally
approve a de-minimus policy for fixed assets (say £250) and restate box 9 to remove assets below this
level for both 2019/20 and 2020/21.

The accounting statement at Section 2 contains the following error, which was not corrected because
the value was immaterial:

A The 2018/19 closing balance was £127 less than the 2019/20 opening balance because an audit
adjustment in 2018/19 should have increased Box 6 instead of Box 7.

in future, the Council should ensure that the Annual Governance and Accountability Return is accurate
and complete.
Audit fee

Our fee note for the audit, which is in accordance with the audit fee scales set by SAAA, and available
at httg:[Ewww.localaudits.co‘uk{fees.html will follow.
We would be grateful if you could arrange for this to be paid at the earliest opportunity.

Yours sincerely

(et

Cameron Waddell
Partner



Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, internal Drainage Boards and
other Smaller Authorities™
. where the higher of gross income oF gross expenditure exceeded £25.000
Lut did not exceed £6.5 million; or
. where the higher of gross income of gross expenditure was £25,000
or less but thatt |
. are unable to certify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Returmn 2019120
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return al
the end of each financial year in accordance with Proper Praclices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to &:

. The Annual Internal Audit Report s completed by the authority’s internal auditor.
. Spctions 1 and 2 are fo be completed and approved by the authority.
« Ssction 3 is completed by the external auditor and will be returned 10 the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020.

4. An authority with either gross income of gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the extemnal auditor by email or post (not both) no
jater than 30 June 2020. Reminder letters will incur a charge of £40 +VAT.

« the Annual Governance and Accountability Retumn Sections 1 and 2, together with

. a bank reconciliation as at 31 March 2020 _

« an explanation of any significant year on year variances in the accounting statements
- notification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2019/20

Unless requested, do not send any additional documents 1o your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website: '

Before 1 July 2020 authorities must pubiish:

. Notice of the period for the exercise of public rights and a declaration that the accounting staiements
are as yet unaudited; o '

® %_gg«;ﬁ%@ﬁ- 1~ Annuat %éatxwmamﬁ Statement 2019120, approved and signed, page 4

. Section 2 - Accounting Statements 2018/20, approved and signed, page 5

Not tater than 30 September 2020 authorities must pubiish:

- Notice of conchision of audi

. sﬁf;gfm 3 - External Auditor Report and Certificate

. Sections 1 and 2 of AGAR including any smendments a3 a resull of the fimited asswrance rEview

it is recommended as best practice, to avoid any i i iy
] ed as best pra ,foa y potential confusion by local elect

parties, that you also publish the Annual internal Audit Report, page 3? ors and interested




Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

- The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and

Accountability Return. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time
and contains everything needed fo prepare successfully for the financial year-end and the subsequent work by
the external auditor.

Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left empty),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be retumed and additional costs will be incurred.

The authority should receive and note the annual internal audit report if possible before approving the annual
governance statement and the accounts.

Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before returning it to the external auditor by email or post {not both) no later than 30 June 2020.
Do not send the external auditor any information not specifically requested. However. you must inform your

external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

« Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance

and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank recongiliation to Box 8 on the
accounting statements {Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8, More help on bank reconciliation is available in the Praclitioners’ Guide”™.

+ Explain fully significant variances in the accounting staternents on page 5. Do not just send a copy of the detailed

accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

if the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

« Make sure that the accounting statements add up and that the balance carried forward from the previous year

(Box 7 of 2019} equals the balance brought forward in the current year (Box 1 of 2020).

« The Responsible Financial Officer (RFQ), on behalf of the authority, must sat the pericd for the exercise of public

rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period — during which the accounts and accounting records of all smaller authorities must be available for public
inspection — of the first ten working days of July.

+ The authority must publish the information required by Regulation 15 {2}, Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2020.
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if highlighted boxes have been completed?

'Has all additional information requested, including the dates set for the period | . |
for the exercise of public rights, been provided for the external auditor? v §
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Internal Audit Report | Have allhighlighted boxes been completed by theintemal audior and explanations provided?, .~ |
Section 1 | For any statement to which the response is 'no’, has an explanation been published? |~ |
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Section 2 " | Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Rl
v
Has an explanation of significant vasiations from last year to this year been published? | .~
Has the bank reconciliation as at 31 March 2020 been reconciled to Box 82 | _~
Has an explanation of any difference between Box 7 and Box 8 been provided? |y |

Sections 1and2 | Trust funds — have all disclosures been made if the authority as a body corporate is 2

sole managing trustee? NB: do not send trust accounting statements unfess requested.. G




Annual Internal Audit Report 2019/20

o ﬁhgﬁf&f{fﬁw TN A NS Cre.

This authority’s internal audifa‘r, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls o be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

APPfapﬁaté accounting records " properly kept throughout the financial year. | " |
& This authority complied with its financial requlations, payments were supported by invoices, all | < E
_expenditure was approved and VAT was appropriately accounted for. _ ;
«. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy /
of arrangements to manage these. o _ = ‘
13. The precept or rates requirement resuited from an adequate budgetary process; progress against | / 1

. the budget was regularly monitored; and reserves were appropriate. W P ; ;
1 £ Eipe(}'i@d mﬂ}ﬁfﬁe was ﬁ]ﬁy ¢ : + ;;- basard o Gﬁﬂ"&c{ pﬁﬁesl pfopariy recofﬁgd anﬂ p{(}mpﬁy e e v e s
 banked; and VAT was appropriately accounted for. :
¥. Pefty cash paymenis were properly supported by receipts, all petty cash expenditure was V/ 1

approved and VAT appropriately accounted for.
2. Salaries to employees and sllowances o memhbers were paid in accordance with this authority’s
approvals, and PAYE and Ni requirements were properly applied, =
H. Asset and investments registers were complete and accurate and properly maintained. e i 7
i. Periodic and year-end bank account reconciliations were properly carried out. gt SRR W
4. Accounting statements prepared during the yaaf were prepared on the correct accounting basis :
{receipts and payments or income and expenditure), agreed to the cash book, supported by an .\//
adequate audit frall from underlying records and where appropriate debtors and creditors were
___propertly recorded. . —
¥, IF the authority certified itself as exempt from a limited assurance review in 2018/19, itmetthe | _
exemption criteria and correctly declared itself exempt. [/f the suthority had & limited assurance | i V/

review of fiy 207870 AGAR Hiok “hot covered™}

i, The authority has demonstrated that during summer 2019 it correctly provided for the exercise | ]
of public rights as requived by the Accounts and Audit Regulations. : v/ :

1. (For local councils only)
Trust funds (including qhaﬁ%ab}e} — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed {list any other risk areas on separate sheets if needed).

Date(s] internal audit underiaken Name of person who carried out the internal audit
i lf a7 /@ﬁ@-ﬁ e | —pace HEo

Signature of person who

carried out the internal audit ! il c2e2e



e+ mumuaR BOVErNance statement 2019/20
We acknowledge as the members of.
o ey INGHRN? TaeN (BUNL _
our responsibility for ensuring that tﬁere‘ is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the pest of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

1. We have put in place awae&éentatﬁr effective financial | _ | prepared its accounting statements in accordance
management during the year, and for the preparation of | | with the Actounts and Audit Regulations.
the accounting statements. i

% We maintained an adequate system of internal control |
including measures designed o prevert and detsct fraud

T made proper arrangements and accepted responsibifity
| for safeguarding the public money and fesources in

and corruption and reviewed is effectiveness. its cixargg _
" We took all reasonable steps to assure ourselves T s only done what i has the legal power fo do and has

that there are no matiers of actual or potential : : | complied with Proper Practices in doing 0.
non-compliance with laws, regulations and Proper St
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances. _
&, mmmwgqmw vaar for
the exercise of slectors” rights in accordance with the
requitements of the Accounts and Audit Regulations.
T carien oul an assessment of the nisks facing this
authority and ook appropriate sieps o manage those
risks, including the introduction of intemal controls andior
external insurance cover where required. B _
< We mantzined throughout he year an adsquate and
| affective system of internal sudit of the accounting
records and confrol systems.
"W took sppropnate action on 2ll matters raised
in reports from intemal and external audit

i We considered whether any litigation, liabiiities or o

1 during the year gavs all porsons interested the opportunity to
inspect and ask questions about this authority's accounis.

T considered and documented tie financial amd other risks it
| faces and deall with them property.

£ 4

- aranged for a competent person independent of the financial
controls and procedures, to give an objective view on whether
- | internal controls meet the needs of this smaller authority.
T esponded to matters brougit to iis aftention by internal and
| extermal audi. _
disclosed everything it should have about its Business activity

g §

commitments, events or lransactions. oceurring either | during the year including evenls taking place afier the ysar
during or after the year-end. have a financial impact on end if refevant.
this authority and, where appropriate, have included them c

in the accounting statements.

4. (For local councils only} Trust funds including.
charitable. in aur capacity as the sole managing
trustee we discharged our accountablity
responsibilities for the fund{s)/assets, including ! e e
financial reporiing and, if required, independent s s \/ i

: . b

_-hés it all of ils responsibiliies whers; &5.& bady
i corporale, tisa sole mangging trustee of 4 local
B rust or rusts.

gx_aménatm oF a;_;.cﬁ'i.

%

*Please provide explanations to the external auditor on 2 separate sheet for each ‘No' response and describe haw the
authority wiil address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This ;}nnuai Governance Statement was approved al a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: _ -approval was given:

(1 AuGgui T do2C o e
and recorded as minute reference: Chairman L R -

Zriths s M S

| Other infarmation required by the Transparency Codes (not par i Gover - | 1
i equ by ranspare Godes {not part of A - !
gﬁuthoﬁty i s i parency {not part of Annual Governance Statement)
WY htloagham bown Lounil) - o -uk. ‘

RS

s R————



Section 2 — Accounting Statements 201 9i20 for

4

Balances brought : e ' Total bafce_s_ -s at the beﬁnnﬁwg_ o/ year |
. : : ' . recorded in the financial records. Value mu agree o
%. (+) Precept or Ratesand | ' ' o _ : }bta; amount of precept (or for IDBs rates and levies)
Levies P % L;. }Sg i Zb@ fi' 2 3 received or receivable in the year. Exclude any grants
3. (+) Total other receipts {? : '? ‘ Total income or receipts as recorded in the cashbook
; 2 Sy SR > | the precept or ratesflevies received (iine 2). Include any
! 4. {-) Siaff costs i Total expenditure or payments made to and on behalf

I T | of all employees. Include gross salaries and wages,
; ] Cﬂjﬁ 2 /(&C{ ?4{}’ employers Ni contributions, employers pension

% () Loan interest/capital ] ] Total expenditure or payments of capital and inferest
repayments C‘% G o made during the year on the authority’s borrowings (if any).
5. () Al other payments Total expenditure or payments as recorded in the cash-

92 /{::: é‘)“z, 10 ZS'&ZQL mmﬁfﬁzﬂgs {ine 4} and loan interest/capital

| 7. (=} Balances carried St B Total balances and reserves at the end af‘-me'ysar. Must
forward ‘ 01‘3 L;. QSE equal (1+2+3) - (4+5+86).
5 Total value of cashand | ' ' 1 The sum of all current and deposit bank accounts, cash
short ferm investments S Doy FL holding: s and short term investments held as at 31 March— |
/ZGB ':glcf 315230{! To agree with bank reconciliation. '
o ok Tt i g8 | oo Ll The value of all the property the authority owns — it is made
i;ﬁ‘;ltem t;nvemms_ §7 37 Q .' 5% gf J g;; :; gih its fixed assels and fong term investmenis as at
0. Total borrowings g @ | e """ The outstanding capital balance as at 31 March of aff foans |
| | 4 from third parties (including PWLB).
1. (For Local Counls Only) Disclosure note | “The Council, as a body com@t&, acts as sole trusiee for |
| e Trust funds {including charitable) R ] and is_regﬁmsibfe for managing Trust funds or assets.
E | |~ LB, The figures i the accotuniing staternents sbove do
! 8 | | motinclude any Tust tramsactions.

| certify matfm the yeaf-anded 31 March 2020 the Accounting | | confirm that these Accounting Statements werg
Stalements in this Annual Governarnice and Accountability approved by this authority on this date:
Re}um have been prepared on either a receipts and payments | S . e
or income and expenditure basis following the guidance in / / e f‘?“ Mé'f'@?' dozo
?;vemance and Accountability for Smaller Authorities — a
clitioners’ Guide to Proper Practices and present fairly | O ence
the financial position of this authority. i o femftjed - mmuie Yeleranne:
Signed by Rngfzr:bem being : -/ﬁ?/g?ﬁ? 6: afj

(0

| Signed by Chairman of the meeting where the Accounting
Statements were approved

Date ' 0/ Jotlre52 o @/f[M




Section 3 — External Auditor Report and Certificate 2019/20
In respect of : e ':B'i'lli.ngiaam’;i'own Council

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

. summarises the accounting records for the year ended 31 March 2020; and
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with Intermnational Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

On the basis of our review of Sections 1 and 2 of the Annuat Governance and Accountability Return, in our opinion the information in Sections 1
and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concem that relevant legisiation and regulatory requirements have not been mel.

Other matters not affecting our opinion which we draw io the attention of the authority:

in undertaking the review of the 2019/2020 Annual Governance and Accountability Retum (AGAR) it came to our
attention that in 2020 the Council has not met the requirements of the 2015. Accounts and Audit Regulations to start the
period of 30 working days for the public to inspect the accounts the day after the AGAR was published. The Council
should ensure that in 2020/2021 they comply with the Regulations and respond no to the relevant assertion in its Annual
Govemnance Statement (assertion 4).

Whilst the Council did publish the 2018/19 completion notice and audited AGAR on its website by the statutory date of 30
September 2019 it published them in separate places and the audited AGAR was difficult to locate. it was published in
the agenda papers for the September 2019 meeting that discussed it and not on the page containing all the other AGARSs
and notices in respect of public rights. In future, the Council should ensure that the audited AGAR is published on the
same web-page as the completion nofice.

3 External auditor certificate 2019/20

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year
ended 31 March 2020.

*We do noti certify completion because:

Not applicable.

External Auditor Name

" Mazars LLP, Durham, DH1 5TS

External Auditor Signature o M .5.-=!.-' ¥yl 4 Date .28 -October‘z.ﬂZD

*Note: the NAO issued guidance applicable o ext

mal auditors’ work on limited agsurance reviews inAudtor
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(NAME): BILLINGHAM TOWN COUNCIL

Notice of conclusion of the audit

Annual Return for the year ended 31% March 2020

i

Section 25 of the Local Auditand Accountability Act 2014

Accounts and Audit (England) Regulations 2015

1. The audit of accounts for the Council/Meeting (2) for the year
ended 31 March 2020 has been concluded.

5 The Annual Governance and Accountability Return is available for
inspection by any local government elector of the area of the Council
/Meeting (a) on application to:

(b) MissD Smith, Town Clerk/RFO

Billingham Library & Customer Service Centre, Billingham, TS23 2LN
Please call 01642 551171 10 make an appointment.

) Copies will be provided to any local government elector on
payment of £ 3p per sheet (c) for each copy of the Annual Return.

Announcement made by: (d) Miss D Smith

Date of announcement: (€) 26% November 2020

Notes

(a) Delete as
appropriate

(b) Insert name,
position and address
of the person to
whom local
government electors
should apply to
inspect the Annual
Return

(c) Inserta
reasonable sum for
copying costs

(d) Insert name and
position of person
placing the notice

(¢) Insert date of
placing of the notice




