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1. Background 

 

1.1 The flagpole outside the Library and Customer Service Centre in Billingham 

was funded by the Royal British Legion (RBL) and is managed by the Town 

Council. 

 

1.2 Flags are traditionally flown for a variety of reasons: to show allegiance, 

support, or respect or to celebrate. The Town Council will always be sensitive 

to the views of all sectors of its community and will never use flags for political 

purposes.  

 

1.3 For the purposes of this policy, the National Flag of the United Kingdom will 

be referred to as the Union Flag. 

 

1.4 Adhering to this policy will ensure that appropriate respect, dignity and 

support are observed at all times. 

 

1.5 This policy has been written in line with the national flag flying guidelines 

 

 

2. Introduction 

 

2.1 The flying of flags is not the subject of statute law in England, Wales or 

Scotland. The Government liberalised the regulations surrounding the flying of 

flags in England in October 2012. 

 

2.2 Under the Town and Country Planning (Control of Advertisements) (England) 

Regulations 2007, for planning permissions, flags are normally treated as a 

form of advertising. Therefore, some flags require formal consent from the 

planning authority before they may be displayed.  

 

2.3 The full list of flags that do not require consent are:  

●  Any country’s national flag, civil ensign or civil air ensign;  

●  The flag of the Commonwealth, the European Union, the United 

Nations or any other international organisation of which the United 

Kingdom is a member;  

●  A flag of any island, country, district, borough, burgh, parish, city, town 

or village within the United Kingdom;  

●  The flag of the Black Country, East Anglia, Wessex, any part of 

Lincolnshire and Riding of Yorkshire or any historic county within the 

United Kingdom;  

●  The flag of Saint David;  

●  The flag of Saint Patrick;  

● The flag of any administrative area within any country outside the     

United Kingdom;   
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●  Any flag of Her Majesty’s forces; and  

●  The Armed Forces Day flag. 

 

 The flags of St George and St Andrew are recognised as the national flags of 

England and Scotland, but the flags of St David and St Patrick are listed 

separately as they do not necessarily fall into the category of a country’s 

national flag.  

 

2.4 A number of categories of flags may be flown without consent, subject to 

certain restrictions regarding the size of the flag, the size of characters on the 

flag, the number and location of the flags. Categories of flags that can be 

flown by the Council without planning consent:  

●  The Town Council flag;  

●  A flag representing a sports club (but cannot include sponsorship 

logos);  

●  The horizontal stripe rainbow flag, also known as the ‘Pride’ flag; and  

●  Flags representing specified award schemes e.g. Eco-Schools, 

Queens Awards for Enterprise and Investors in People.  

 

The restrictions on flying this second category of flags relates to where the 

flagpole is located on a building or within the grounds of a building 

 

2.3 All flags that fly, are subject to the same standards and must be:   

 

● Maintained so as not to impair the visual appearance; 

● Be reinforced on the loose end, to prevent “ragging” during high winds 

and bad weather;   

● Removed carefully, dried out properly and stored safely. 

 

 

3. Flag Flying Protocol 

 

3.1 The following list identifies the dates that the Union flag will be flown but the 

list is not exhaustive and staff will react accordingly as situations dictate. 

 

DATE OCCASION 

9th January Birthday of the Duchess of 
Cambridge 

20th January Birthday of the Countess of Wessex 

6th February Her Majesty’s Accession 

1st March St David’s Day (in Wales only  see 
note 1) 
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9th March Commonwealth Day (second 
Monday in March - see note 5) 

10th March Birthday of the Earl of Wessex 

17th March St Patrick’s Day (in Northern Ireland 
only - see note 4) 

21st April Birthday of Her Majesty the Queen 

23rd April St George’s Day (in England only - 
see note 1) 

2 June Coronation Day 

10th June Birthday of the Duke of Edinburgh 

13th June Official celebration of Her Majesty’s 
birthday 

21st June Birthday of the Duke of Cambridge 

17th July Birthday of the Duchess of Cornwall 

15th August Birthday of the Princess Royal 

Second Sunday in November Remembrance Day (see note 2) 

11th November Armistice Day 

14th November Birthday of the Prince of Wales 

20th November Her Majesty’s Wedding Day 

30th November St Andrew’s Day (in Scotland only, 
see note 1) 

 

 

Notes 

 

1. Where a building has two or more flagpoles, the appropriate national flag may 

be flown in addition to the Union Flag but not in a superior position. 

2. Flags should be flown at full-mast all day. 

3. Flags should be flown on this day even if her Majesty does not perform the 

ceremony in person.  Flags should only be flown in the Greater London area. 

4. The Union flag only should be flown. 

5. Where a building has two or more flagpoles, a Commonwealth Flag may be 

flown in addition to the Union on Commonwealth Day, but not in a superior 

position. 
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3.2 The Town Council has the discretion to fly the Union flag at other times: 

 

● To celebrate and support sporting events of significance; 

● In recognition of a royal visit in consultation with the Lord Lieutenant; 

● In recognition of a formal visit by another significant dignitary; and 

● Formal civic occasions. 

 

3.3 If there is only one flagpole and another occasion falls on a Union Flag-flying 

day, the Union Flag takes precedence 

 

 

4. How should the Union Flag be flown? 

 

4.1 The Union Flag must always be flown in a ‘superior’ position. 

 

4.2 The correct way up for the Union Flag when flying is with the broader diagonal 

white stripe at the top left hand side of the flag nearest the flagpole. 

 

 
4.3 Half-mast – the flag is flown two-thirds of the way up the flagpole with at least 

the height of the flag between the top of the flag and the top of the mast. 

When the flag is flown at half-mast, it should first be raised all the way to the 

top of the mast, allowed to remain there for a second and then be lowered to 

the half-mast position. When the flag is lowered from the half mast position, it 

should be raised to the top of the mast for a second before being fully 

lowered. 

 

 

5. Matters not covered by this policy 

 

5.1 Ad hoc requests to fly flags that are not covered by this policy (or occasions 

where the Union Flag is to be flown at half-mast) will be determined by the 

Town Clerk in consultation with the Chairman.  
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5.2 In cases where a particular flag will need to be purchased (e.g. as a welcome 

to overseas visitors) then the requestor will need to give adequate notice and 

if agreed to be flown, the Town Clerk has the authority to purchase an 

appropriate flag funded by General Reserves. 

 

5.3 The Council reserves the right to refuse any request for flag-flying if it 

considers the request to be from a politically affiliated party, group or 

organisation or if it risks bringing the Council into disrepute. The Council must 

remain politically neutral and its decision on this is final. 

 

5.4 The Council will not purchase flags for third parties. On a successful request, 

the applicant will be asked if they wish to do so and be provided the 

necessary sizes. The Council will keep any such flag safely but takes no 

responsibility for its long-term wear and tear or replacement.  

 

 

 

Signed:  

Town Clerk on behalf of Billingham Town Council) 

Date: 

 

 

Signed: 

On behalf of the Royal British Legion 

Date: 

 


